
SURENDRANATH LAW COLLEGE 
24/2, Mahatma Gandhi Road, Kolkata-700009 

Phone No. 23503896 

Email: snlcollege@gmail.com 

 Website:snlawcollege.ac.in  

 

To, 

The Vice Principal, 

Surendranath Law 

College, 24/2, Mahatma 

Gandhi Road, Kolkata-

700009. 

 

Sub: Appraisal Report of Certificate Course on Certificate Course in 

Communicative English 2024-2025, from December 2, 2024 – December 17, 2024 

 
Respected Madam, 

We, Dr. Sarani Roy (Assistant Professor of English) and the Coordinator of the Certificate 

Course in Communicative English 2024-2025 and Ms. Mafuza Yasmin (Assistant Professor of 

Sociology), Co-Coordinator of the course organized by Surendranath Law College from December 

2, 2024 – December 17, 2024, 6-8pm in online mode, would like to inform you that on successful 

completion of the 15 days certificate course, the report of the same has been prepared by us. We would 

like to submit the appraisal report along with other documents as annexures mentioned in the list below 

for your kind consideration. 

Thanking you, 

 

Yours faithfully,  

                                                  Dr. Sarani Roy (Assistant Professor of English), Coordinator 

                                    Ms. Mafuza Yasmin (Assistant Professor of Sociology), Co-Coordinator 

 

LISTS OF ANNEXURES: 

 

I. Appraisal Report, 

II. Notice and Poster of the National Seminar, 

III. Invitation Letters of the speakers and Honorarium for the Resource Persons   

IV. Attendance Sheet/ List of Attendees, 

V. Photographs, 

VIII. Statements of Expenditure 
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SURENDRANATH LAW COLLEGE 
24/2, Mahatma Gandhi Road, Kolkata-700009 

Phone No. 23503896 

Email: snlcollege@gmail.com 

 Website:snlawcollege.ac.in  

 

 

APPRAISAL REPORT 

Certificate Course in Communicative English 2024-2025 

Course organized by       : Surendranath Law College.  

Date                             : December 2, 2024 – December 17, 2024 

Time : 6-8pm 

Venue : Seminar Hall 

Chairperson: Prof. Dr. Mohammadi Tarannum.  

Coordinator: Dr. Sarani Roy 

Co-Coordinator: Ms. Mafuza Yasmin 

 

ABOUT THE COURSE: 

 

Event Report: Certificate Course in Communicative English 

Organized by: Surendranath Law College 

Duration: December 2, 2024 – December 17, 2024 

Total number of Registration: 200 

Number of Participants Certified: 132 

 Objectives of the Course: The Certificate Course in Communicative English was designed to: 

1. Enhance students' proficiency in English communication, encompassing speaking, writing, 

listening, and reading skills. 

2. Provide practical exposure to real-world scenarios like interviews, group discussions, and 

public speaking. 

3. Build confidence in using English as a medium of expression in professional and social 

contexts. 

4. Equip students with techniques to identify and correct common language errors. 

5. Foster teamwork and collaboration through group-based activities and discussions. 

6. Develop a structured approach to mastering written communication, including formal and 

informal correspondence. 
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 Goals: 

1. Create a comprehensive understanding of various facets of English communication. 

2. Instill linguistic confidence to enable students to handle competitive and professional 

environments effectively. 

3. Enhance individual and group participation by encouraging interactive and collaborative tasks. 

4. Prepare students for academic and professional excellence by focusing on critical 

communication skills. 

5. Deliver personalized feedback to address specific areas of improvement for each participant. 

Day-Wise Summary of Activities: 

Day 1 (02/12/2024) 

• Resource Person: Dr. Supriya Patra, Professor-in-Charge, Business Management Studies 

• Topics Covered: Interview Facing and CV Writing Skills 

• Activities: 

o Mock Interview sessions to simulate real-world scenarios. 

o Personal CV preparation guided by the resource person. 

• Course Outcome: Students gained confidence in interview settings and developed 

professionally structured CVs. 

Day 2 (03/12/2024) 

• Resource Person: Dr. Sarani Roy, Assistant Professor of English, Surendranath Law College 

• Topics Covered: Introduction to the Course and Explanation of Modules 

• Activities: 

o Formation of student groups. 

o Distribution of topics for group discussions. 

• Course Outcome: Students understood the course structure and were prepared for 

collaborative group activities. 

Day 3 (04/12/2024) 

• Resource Person: Dr. Sarani Roy 

• Topics Covered: Listening Skills 1 – Understanding accents and conversational English 

• Activities: 

o Listening practice using BBC audio tapes and short film clips. 

• Course Outcome: Improved ability to comprehend accents and nuances in conversational 

English. 

Day 4 (05/12/2024) 

• Resource Person: Dr. Sarani Roy 

• Topics Covered: Listening Skills 2 – Understanding and Writing 

• Activities: 

o Conducted dictation tests. 

• Course Outcome: Enhanced listening accuracy and ability to transcribe spoken English. 

Day 5 (06/12/2024) 



• Resource Person: Dr. Sarani Roy 

• Topics Covered: Speaking Skills 

• Activities: 

o Role Play: Students paired up and practiced dialogue exchange. 

• Course Outcome: Strengthened interpersonal communication and speaking fluency. 

Day 6 (07/12/2024) 

• Resource Person: Dr. Surama Bera, Assistant Professor, Department of Communicative 

English, Asutosh College 

• Topics Covered: Reading Skills 

• Activities: 

o Discussion of different reading techniques. 

o Reading and comprehending unseen passages, followed by discussion and error 

correction. 

• Course Outcome: Enhanced reading comprehension and error identification skills. 

Day 7 (08/12/2024) 

• Resource Person: Dr. Sarani Roy 

• Topics Covered: Speaking Skills 

• Activities: 

o Role Play: Students engaged in further dialogue exchanges. 

• Course Outcome: Reinforced dialogue delivery and confidence in spoken interactions. 

Day 8 (09/12/2024) 

• Resource Person: Dr. Rhiddhi Saha, Assistant Professor, Department of Communicative 

English, Asutosh College 

• Topics Covered: Speaking Skills – Extempore Techniques 

• Activities: 

o Extempore practice sessions with a focus on confidence-building techniques. 

• Course Outcome: Students improved their ability to think quickly and speak effectively on 

impromptu topics. 

Day 9 (10/12/2024) 

• Resource Person: Dr. Rhiddhi Saha 

• Topics Covered: Speaking Skills – Group Discussion 

• Activities: 

o Group discussion practice emphasizing techniques and confidence-building. 

• Course Outcome: Developed teamwork and effective communication in group settings. 

Day 10 (11/12/2024) 

• Resource Person: Dr. Rhiddhi Saha 

• Topics Covered: Speaking Skills – Mock Extempore and Group Discussion 

• Course Outcome: Combined skills of extempore speaking and group discussion for practical 

application. 

Day 11 (12/12/2024) 



• Resource Person: Dr. Moumita Singha, Assistant Professor, Department of Communicative 

English, Asutosh College 

• Topics Covered: Pronunciation 

• Activities: 

o Demonstration and practice of vowel and consonant sounds. 

• Course Outcome: Improved pronunciation and clarity in spoken English. 

Day 12 (13/12/2024) 

• Resource Person: Dr. Moumita Singha 

• Topics Covered: Common Errors 

• Activities: 

o Worksheets and discussions to identify and correct common errors. 

• Course Outcome: Awareness and correction of common grammatical and linguistic errors. 

Day 13 (14/12/2024) 

• Resource Person: Dr. Somak Mondal 

• Topics Covered: Writing Skills – Techniques, Methods, and Strategies 

• Activities: 

o Letter writing practice with sample reviews. 

• Course Outcome: Mastered effective letter-writing techniques and strategies. 

Day 14 (16/12/2024) 

• Resource Person: Dr. Sarani Roy 

• Topics Covered: Speaking Skill Evaluation 

• Activities: 

o Group discussion evaluation. 

• Course Outcome: Evaluated speaking abilities and provided personalized feedback for 

improvement. 

Day 15 (17/12/2024) 

• Resource Person: Dr. Sarani Roy 

• Topics Covered: Final Evaluation and Feedback Collection 

• Activities: 

o MCQ-based test. 

o Submission and evaluation of student projects. 

• Course Outcome: Assessed overall progress and consolidated learning outcomes from the 

course. 

 

Key Outcomes: 

1. Enhanced Communication Skills: Students demonstrated noticeable improvements in 

speaking, listening, writing, and reading skills. 

2. Practical Knowledge: Activities like mock interviews, role plays, and group discussions 

provided real-world exposure. 



3. Confidence Building: Emphasis on extempore speaking and pronunciation sessions boosted 

students' confidence in public speaking. 

4. Individual Feedback: Each student received constructive feedback for further improvement. 

 

Feedback Summary: 

• Students appreciated the practical orientation of the course. 

• Resource persons were commended for their engaging teaching methods. 

• Suggestions included more interactive sessions and advanced modules in the future. 

 

Conclusion: The Certificate Course in Communicative English was a resounding success, fulfilling 

its objective of fostering better communication skills among students. The college aims to continue 

such initiatives to enhance the overall personality and employability of its students. 

 



 

 

 

 



Surendranath Law College 

Schedule for Certificate Course in Communicative English 

 
        Date Resource Person Topic Activity 

Day 1 (02/12/2024) Dr. Supriya Patra, 

Professor-in-Charge,  

Business 

management Studies 

Interview Facing   

& 

CV Writing Skills 

 

Mock Interview  

&  

Personal CV 

Preparation 

Day 2 (03/12/2024) Dr. Sarani Roy, 

Assistant Professor 

of English,  

Surendranath Law 

College 

Introduction to the 

Course; Explaining 

the Modules  

Setting up the 

groups & Group 

Discussion Topics 

Distributed 

Day 3 (04/12/2014) Dr. Sarani Roy, 

Assistant Professor 

of English,  

Surendranath Law 

College 

Listening Skills 1 

 

Understanding 

accent and 

conversational 

English 

Listening Practice of 

BBC audio tapes & 

short film clips 

Day 4 (05/12/2024) Dr. Sarani Roy, 

Assistant Professor 

of English,  

Surendranath Law 

College 

Listening Skills 2 

 

Understanding+ 

Writing 

Dictation Tests 

Day 5 (06/12/2024) Dr. Sarani Roy, 

Assistant Professor 

of English,  

Surendranath Law 

College 

Speaking Skills Role Play 

 

Students paired up 

and exchanged 

dialogue  

Day 6 (07/12/2024) Dr. Surama Bera 

Assistant Professor, 

Department of 

Communicative 

English, Asutosh 

College 

 

Reading Skills 

 

Different Reading 

Techniques 

Discussed and 

Demonstrated 

Unseen Passage 

Reading and 

Comprehension 

Followed by 

Discussion and 

Error-correction 

Day 7 (08/12/2024) Dr. Sarani Roy, 

Assistant Professor 

of English,  

Surendranath Law 

College 

Speaking Skills Role Play 

 

Students paired up 

and exchanged 

dialogue 

Day 8 (09/12/2024) Dr. Rhiddhi Saha 

Assistant Professor, 

Department of 

Communicative 

English, Asutosh 

College 

Speaking Skills 

Extempore 

Techniques, 

Methods, 

Confidence-building 

 

Practice of 

Extempore 

Day 9 (10/12/2024)  Dr. Rhiddhi Saha 

Assistant Professor, 

Department of 

Speaking Skills  

 

Group Discussion  

Practice of GD 



Communicative 

English, Asutosh 

College 

 

Techniques, 

Methods, 

Confidence-building 

 

Day 10 (11/12/2024) Dr. Rhiddhi Saha 

Assistant Professor, 

Department of 

Communicative 

English, Asutosh 

College 

Speaking Skills  

 

Mock Extempore + 

GD 

Day 11 (12/12/2024) Dr. Moumita Singha 

Assistant Professor, 

Department of 

Communicative 

English, Asutosh 

College 

Pronunciation Demonstration & 

Practice of vowel 

and consonant 

sounds 

Day 12 (13/12/2024) Dr. Moumita Singha 

Assistant Professor, 

Department of 

Communicative 

English, Asutosh 

College 

Common Errors Worksheets 

+ 

Discussion 

Day 13 (14/12/2024) Dr. Somak Mondal Writing Skills 

 

Techniques, 

Methods, Strategies 

Letter Writing 

 

Sample 

+ 

Practice 

Day 14 

(16/12/2024) 

Dr. Sarani Roy, 

Assistant Professor 

of English,  

Surendranath Law 

College 

Speaking Skill 

Evaluation  

Group Discussion 

Day 15 (17/12/2024) 

 

Dr. Sarani Roy, 

Assistant Professor 

of English,  

Surendranath Law 

College 

Final Evaluation  

& 

Feedback Collection 

MCQ Test  

 

& 

 

Project Submission 
 

 

 

 

 



 
 

 

 

 

 

 

 

 

 

 



 



 



 

 

 

 



 

 

 



 

 



 

 



 



 

 

 

 



STUDENTS REGISTRATION DETAILS RECORD 

 

 



 

 



 

FEEDBACK OF THE COURSE 

 



 

 



 

 



 

MCQ QUESTIONS OF THE COURSE 

 

 



 

 

 

 



 

 

 

 



 

 

 

 

 

 

 



ATTENDANCE RECORD IN EXCEL SHEETS DOCUMENT 

 

 



 

 



 

 



 

 



 

 



 

 



 

 

 

 

 



SURENDRANATH LAW COLLEGE 
24/2, Mahatma Gandhi Road, Kolkata-700009 

Phone No. 23503896 

Email: snlcollege@gmail.com 

 Website:snlawcollege.ac.in  

 

To, 

The Vice Principal, 

Surendranath Law 

College, 24/2, Mahatma 

Gandhi Road, Kolkata-

700009. 

 

Sub: Request to Disburse the Honorarium for the Resource Persons of the Certificate Course 

in Communicative English, 2024 

 
Respected Madam,  

 

This is to bring to your kind attention that the Certificate Course (Value-added) in Communicative English 

has been organized from 02.12.2024 to 17.12.2024. Several resource persons have been invited to deliver 

lectures during the said course. As the course is now successfully completed, the honorarium should be 

disbursed to the respective resource persons. The details of the resource persons are shared below- 

 

Name of the 

Resource 

Person 

No. Class taken  Date and Topic Total amount to 

be paid 

Bank account 

details 

Dr. Supriya 

Patra 

1 02.12.2024 on 

Interview Facing 

& CV Writing 

Skills 

1500 NAME OF THE 

BANK-STATE 

BANK OF INDIA 

 

BRANCH- 

CHATTERJEEHAT 

 

NAME -SUPRIYO 

PATRA 

 

SAVINGS A/C NO-

31383540642 

 

IFSC-SBIN0012459 

 

BRANCH CODE-

12459 

Dr. Surama 

Bera 

1 07.12.2024 on 

Reading Skills 

1500 Account Holder's 

Name: Surama Bera 

 

Bank Name: Central 

Bank of India 

 

Branch: 

Bhowanipore  
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Account Number: 

4043021759 

 

IFSC Code: 

CBIN0280103 

Dr. Rhiddhi 

Saha 

3 09.12.2024 on  

10.12.2024 & 

11.12.2024 on  

 

Speaking Skills  

(Non-verbal 

communication, 

Extempore &GD) 

4500 NAME OF BANK: 

STATE BANK OF 

INDIA 

 

ACCOUNT 

HOLDER: 

RHIDDHI SAHA 

 

ACCOUNT 

NUMBER: 

20117338744 

 

BRANCH NAME: 

FARTABAD 

 

IFSC CODE: 

SBIN0007422 

Dr. Moumita 

Singha  

2 12.12.2024 & 

13.12.2024 on 

Pronunciation & 

Common Errors 

3000 Account name: 

Moumita Singha  

 

Account number: 

0617101058402 

 

IFSC: 

CNRB0000617 

 

Canara bank,  R.P. 

Road, Secunderabad 

branch 

Dr. Somak 

Mandal 

1 16.12.2024 on 

Writing Skills  

1500 Name- Somak 

Mandal 

Bank- HDFC 

Branch- Salt Lake, 

Sector V 

Ac No. 

07181000002930 

IFSC. 

HDFC0000718 

I shall be highly obliged if you do the needful to initiate the disbursal process. 

Thank you. 

Yours sincerely, 

 

Dr. Sarani Roy. 

Assistant professor of English 

Surendranath Law College 



SCREENSHORTS OF THE CLASS RECORDS OF STUDENTS 

PARTICIPATION THROUGH GOOGLE MEET AND MS TEAM APP 

ONLINE CLASSES 

 

 
 



































 


















































































































































































































































































